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Full-time TAs are expected to work an average of 20 hours per week.  Half-time 
TAs are expected to work an average of 10 hours per week.  Office hours are 
included in this time, as is class time if the TA is expected to attend class. 
 
TAs may occasionally be asked to work more than the average number of hours 
per week.  These “overloads” are expected to occur infrequently (2 to 3 times per 
semester), and, if possible, the instructor is expected to indicate at the beginning 
of the semester when the overload would occur.  The amount of work required in 
an overload week should not exceed 30 hours for a full-time TA and 15 for a half-
time TA. 
 
TAs are not to be asked to perform work for an instructor that is not related to 
teaching, e.g., working on an instructor’s research projects, even if the TAs upper 
limit of hours has not been reached in a given week. 
 
TAs may be asked to teach lectures normally considered to be the instructor’s 
responsibility.  However, they should not be expected to lead more than 3 
classes per semester and should be informed of the dates at the beginning of the 
semester, if possible.  The instructor should notify the chair and/or the DGS prior 
to the missed lecture.   
 
A TA’s responsibilities are typically limited to: preparing course materials, holding 
office hours, grading exams, evaluating written assignments, holding review 
sessions and discussion groups, preparing demonstrations and lab materials, 
supervising class labs, recording and keeping grades, developing and proctoring 
exams, and occasional lecturing. 
 
Issues pertaining to grading and evaluation, academic dishonesty, complaints, 
and so forth, are the responsibility of the instructor.  TAs should not attempt to 
address these matters.  Instead, they should refer the student to the instructor. 
 
 
 
 


